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        AppxB: Refers to para9(b) 
 of SOP on repair and  
 maintenance of Equipment. 
 

TICKET FOR REPAIR AND MAINTENANCE OF COMPUTERS 
 
  Date: 
 
Department:                                                        Lab: 
 
Capacity:                                                            Operational Computers 
 
Lab In charge / Instructor:       
 
Ser 
No 

Particulars Serial No Issue Remarks of IT Cell 

     
 
 

     
 
 

     
 
 

 
 
 
Lab In Charge:                               HoD                                HoD CSE                        IT Cell Staff    
 
 
____________________________________________________________________________ 

Status of Repair:  Repaired / Procurement of spares / Beyond economic repairs (tick one) 
 
 
 
  HoD 
 
 
 

Recommendation for approval 
 

Purchase of spares as per quotation attached / Beyond economic repairs  
 
 
 
Administrator: 
 
 
 
Principal:     
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AppxC: Refers to para11 
 of SOP on repair and  
 maintenance of Equipment. 
 

TICKET FOR REPAIR AND MAINTENANCE OF UPS 
 
  Date: 
 
Department:                                                        Lab: 
 
Capacity:                                No of Batteries and details: 
 
 
Lab In charge / Instructor:       
 

Particulars Of UPS 
 

Remarks of IT Cell 

 
 

 
 
 

 
 
 
Lab In Charge:                               HoDIT Cell Staff    
____________________________________________________________________________ 

Status of Repair:  Repaired / Procurement of Batteries/ Beyond economic repairs (tick one) 
 
 
 
HoD 
 

Recommendation For Approval 
 
Repair of existing / Replacement with new and exchange of old UPS as per quotation attached   
 
 
 
 
 
Administrator: 
 
 

 
 
 
Principal: 
 


